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Scoring Booklet 
	Applicant’s Name:


	Applicant’s Position:


	Premises Name:


	Name of Operating Company or Independent:


	Address:
Tel:

Email:

	BAR   [     ]      
	PUB   [     ]
	CLUB   [     ]


	RESTAURANT   [     ]
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Sheffield’s Best Bar None is run by:
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Lead Supporter:
Other Supporters:
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	Scoring Totals



	Essential

(must score 100% to be awarded)


	

	Desired


	

	Bonus


	

	Total Score


	

	Accredited


	YES [   ]
	NO [   ]

	Finalist


	YES [   ]
	NO [   ]

	FURTHER COMMENTS

(Examples of good practice and areas for improvement.  Notes Judges)




E Essential Criteria
D Desired Criteria

B Bonus Criteria

	Section A - Prevention of Crime & Disorder

	Security
	Achieved?

	Evidence


	E

	Must provide evidence of regular security reviews
	
	

	E


	Must provide evidence of a procedure in place to ensure that anyone carrying out the role of a door supervisor is licensed by the SIA or subject to a Licence Dispensation Notice * (see below)
	
	

	E
	Must provide evidence of a policy on searching patrons
	
	

	D

	Best practice is to show a person trained to operate CCTV which has either a hard drive or tape system (with 31 tapes), locked away and documented
	
	

	D
	Mapping system used to identify hot spots within the premises
	
	

	D
	Staff are easily identified, e.g. use of tabards, uniforms etc
	
	

	D

	Follows a documented policy on how door staff are deployed in the establishment
	
	

	D
	* SIA approved contractor scheme companies are used for the provision of door supervisors
	
	

	B

	Records each incident and sends copies to head office or area manager etc
	
	

	B
	Full minutes are taken of security briefings and any follow up action
	
	


E Essential Criteria
D Desired Criteria

B Bonus Criteria

	Section A – Prevention of Crime & Disorder

	Drinks/Drunkenness
	Achieved?

	Evidence


	E


	Must provide evidence of clear and effective policies to prevent and deal with drunkenness
	
	

	E
	Must provide evidence of staff training regarding drunkenness with clear documented policies outlining the prevention of incidents due to the disorder of persons under the influence of drink
	
	

	D

	Takes practical steps to discourage drink driving
	
	

	D
	Follows documented code of practice in respect of the sale and promotion of alcoholic products
	
	

	B
	Supports and records staff achievements in accredited qualifications which deal with drunkenness and underage sales
	
	

	B

	Conducts a documented risk assessment of any drinks promotions 
	
	

	Drugs
	Achieved?

	Evidence



	E


	Must provide evidence of clear policies agreed with the local police regarding the surrender of drugs
	
	

	E


	Must provide evidence of a toilet attendant or documented toilet checks

	
	

	E

	Must provide evidence of a documented duty of care/harm minimisation policy for customers suffering under the influence of drugs
	
	

	E

	Must provide evidence of a clear policy on prevention of illegal drug use and supply on the premises
	
	

	E

	Must provide evidence of a policy on searching the premises 
	
	


E Essential Criteria
D Desired Criteria

B Bonus Criteria

	Section A – Prevention of Crime & Disorder

	Thefts/Burglary
	Achieved?

	Evidence



	E

	Must provide evidence of a clear anti-theft strategy in place
	
	

	E
	Must provide evidence of a lost property recording system
	
	

	D

	Can demonstrate alarm or other security measures which protect the premises when empty
	
	


	 Section A – Prevention of Crime & Disorder

	Disorder
	Achieved?

	Evidence



	E

	Must provide evidence of strategies in place for preventing and dealing with disorder managing conflict and recording incidents of this nature


	
	

	D
	Follows a clear procedure for documenting ejection of customers or refusal of entry
	
	

	B


	Clear procedures are in place for determination and preservation of crime scene and witness details until police arrive
	
	


E Essential Criteria
D Desired Criteria

B Bonus Criteria

	Section B – Public Safety 

	Premises Issues
	Achieved?

	Evidence



	E
	Must provide evidence of managing capacity effectively
	
	

	E
	Must provide evidence of a written accident recording system
	
	

	D
	Follows a documented policy with regard to capacity and prevention of overcrowding and enforces this
	
	

	D
	Provides staff training with regard to crime prevention
	
	

	B

	Provides a first aid room/quiet area to assist injured persons 
	
	


	Section B – Public Safety

	Public Security
	Achieved?

	Evidence



	E

	Must provide evidence of a procedure for building evacuation in the event of emergency (fire, terrorism, power loss etc)
	
	

	D

	Undertakes full building check for security threats prior to opening to the public
	
	

	B


	To have contact with the appropriate authority who deals with counter terrorism and security threats involving  them in all aspects of security development
	
	


E Essential Criteria
D Desired Criteria

B Bonus Criteria 
	Section B – Public Safety

	Event control
	Achieved?

	Evidence



	E

	Must provide evidence of notification for police / other agencies of any special ‘events’ that are not already included on their licence (St Patrick’s Day, football matches etc)


	
	

	D

	Consults with neighbourhood businesses/residents prior to event taking place
	
	

	D

	Keeps documented records of notification / consultation relating to any special events
	
	


	Section B – Public Safety

	Glass
	Achieved?

	Evidence



	E

	Must provide evidence of an effective glass collection policy


	
	

	E

	Must provide evidence of effective spillage and broken glass policy
	
	

	D

	Follows a risk assessment process on containers and take appropriate action to make use of other materials
	
	

	D

	Perimeter checks made outside for any glasses or bottles
	
	

	D

	Any waste glass left outside is secure 
	
	

	D


	No open bottle skips or bins in public areas within the vicinity of the premises
	
	


E Essential Criteria
D Desired Criteria

B Bonus Criteria

	Section B – Public Safety

	Fire safety
	Achieved?

	Evidence



	E

	Must provide evidence of a written fire safety risk assessment which has been completed or reviewed in the last twelve months
	
	

	E

	Must provide evidence of staff receiving documented training in fire safety procedures

	
	

	E
	Must provide evidence of daily pre opening check list being carried out
	
	

	E

	Must provide evidence of fire equipment being inspected/ serviced annually
	
	


	Section B – Public Safety

	Transport
	Achieved?

	Evidence



	D

	Provides/displays information to customers with regard to accessing taxis and public transport


	
	

	B

	Provides active assistance to customers by providing a free taxi phone service
	
	

	B

	Provides a safe waiting area for customers to wait for taxis or other transportation
	
	


E Essential Criteria
D Desired Criteria

B Bonus Criteria

	Section C – Prevention of Public Nuisance

	Noise & Disturbance
	Achieved?

	Evidence



	E

	Must provide evidence of a ‘noise’ policy 
	
	

	E

	Must provide evidence of a dispersal policy
	
	


	Section C– Prevention of Public Nuisance

	Community Engagement
	Achieved?

	Evidence



	D

	Is a member of  Sheffield Licence Watch
	
	

	B

	Where appropriate is involved in a suitable community initiative  (Schools Project, CDRP, Neighbourhood Watch etc)
	
	


	Section C – Prevention of Public Nuisance

	Litter / Waste
	Achieved?

	Evidence



	D

	Manages external environment effectively
	
	

	B


	Manages smoking areas effectively
	
	


E Essential Criteria
D Desired Criteria

B Bonus Criteria

	Section D – Protection of Children from Harm

	Children
	Achieved?

	Evidence



	E

	Must provide evidence of a robust proof of age policy and evidence that procedures are followed at all times
	
	

	E

	Must provide evidence of posters or other materials which display appropriate warnings against under age drinking or stating that proof of age may be required, Challenge 21 etc
	
	

	E

	Must provide evidence of initiatives with schemes such as a Challenge 21, in the strict control of U18’s buying, consuming or being supplied with intoxicants
	
	

	E
	Must provide evidence of staff training regarding underage sales
	
	

	B

	Actively monitors all areas to prevent age/alcohol related offences
	
	


	Section E – General Comments (Please use this space to make further (evidenced) comments with regard to this application which may be used as part of the process)

	Notes
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� HYPERLINK "http://www.sheffieldpct.nhs.uk/index.php" �� INCLUDEPICTURE "http://www.sheffieldpct.nhs.uk/images/sheffieldpctlogo.gif" \* MERGEFORMATINET ����





� HYPERLINK "http://www.sheffield.gov.uk/" \o "Go to the Sheffield City Council Home Page" �� INCLUDEPICTURE "http://www.sheffield.gov.uk/EasySite/setup/StyleSheffieldCC/images/scc_logo.gif" \* MERGEFORMATINET ����
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� INCLUDEPICTURE "http://www.people-united.org/licencewatch/lwlogo.gif" \* MERGEFORMATINET ���





� INCLUDEPICTURE "C:\\DOCUME~1\\JH90853\\LOCALS~1\\Temp\\msoclip1\\01\\clip_image002.jpg" \* MERGEFORMATINET ���
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